MPUKA3

FrEHEPANBHOIO ONPEKTOPA
OBLLUECTBA C OrPAHMYEHHOW OTBETCTBEHHOCTLI « TOYKA-TOUKA»
Or'PH 1187746196428, UHH 7704451838 (nanee — O6LecTeo)

O npuHATUM MonoxeHus o6 aneKTPOHHOM AoKyMeHTooGopoTe
B cchepe TPyAOBbLIX OTHOLLEHUN

r. Mockea 21 anpens 2025 roaa

Hacrosiwum, npukassisato:

— YTBepautb npunaraemoe MonoxeHue O6LwecTea ¢ OrpaHU4YeHHON OTBETCTBEHHOCThH
«Touyka-Touka» 06 ANEKTPOHHOM AOKymeHToobopoTe B cthepe TPyAOBbLIX OTHOLUEHMI
(nanee — MonoxeHue);

— HasHauuTb oTBETCTBEHHBIM 3a BedeHWe KaapOBOro 3NEeKTPOHHOro AoKyMeHToo6opoTa
(nanee - K3OO) u 3a cobniogeHue CPOKOB 03HakoMMeHuss U nognucaHusi
COOTBETCTBYIOLUX AOKYMEHTOB topucTta ObLecTsa;

— HasHauuts agMuHncTpatopom K310 Gyxrantepa O6LuecTsa;
— OasHakomuTs ¢ MonoxeHnem pabotHukos O6LecTsa;

— [puUHATL K MCNOMHEHMIO M PYKOBOACTBOBATLCH [lONOXEHUEM C AaTbl HacTosLLero
Mpukasa;

— KonTpons 3a ucnonHenvem Hactosilero Mpukasa Boanarato Ha topucta OBLuecTsa.

MpunoxeHue:

1. TlonoxeHune 06 aneKkTPOHHOM AOKyMeHToOGopoTe B cdepe TPYOAOBLIX OTHOLIEHWI Ha 2
(aByx) nucrax.

FeHepanbHbIN AUMpekTOp

000 «Touka-Touka» _{ Mapuyk A.B./




NONOXEHUE
00 aneKTPoOHHOM AOKyMeHToobGopoTe B cdepe

HacToslee nonoxeHne ABNAETCA NOKarnbHbIM HOPMaTUBHBIM 2K
oTBEeTCTBEHHOCTbID «Touka-Touka», OIPH 1187746196428,
Opranus3auus, PabotogaTens).

poM OOLELTBE C OrpaHNYeHHON
o]

L)
7704451838 (nanee -

Hactoswee [MonoxeHne paspaboTaHo B LEnsAX ONTUMWU3ALMM B3aUMOAEWCTBUS Mexay
OpraHusauuein 1 paboTHUKamMK, a TakKe nuuamy, nocTynawwmmm Ha paboTy, nytem obmeHa
[OKYMEHTaMW B aNIeKTPoOHHOM Buae 6e3 ayGnunposaHus Ha GyMakHOM HOCUTEne.

HacTosilee MonoxeHue BCTynaeT B CUMY C AaTbl €ro yTBEPXKAEHUS U AeicTByeT 6ecCcpoqHo.
3meHeHns n fononHeHns B HacTosiLee MonoXeHWe BHOCATCS NoKanbHbIM NPaBOoBbIM aKTOM.

1. TepmuHbl, onpegeneHus u cokpaweHus
OcHOBHbIE TepMUHBI, UCMoNb3yemble B HacTosweM MonoxeHun:

K93[O — kagpoBbIA 3MEKTPOHHbLIA [OKYMEHTOOOOPOT B chepe TPYAOBbLIX OTHOWEHWA —
cosfaHve, noanucaHve, UCMornb3oBaHWe U XpaHeHWe KaapoBbiX AOKYMEHTOB B 3MEKTPOHHOM
BUAE.

PaboTHuk — chusndeckoe NnLo, cocTosiLLee B TPYAOBbLIX OTHOLWEHUAX ¢ OpraHusaLuei.

Kangmpar — dpmsnyeckoe nuuo, nonyymeluee npegnoxeHune Pabotogatens o TpyaoyCcTpoicTee
C YyKasaHWeM CYLLUECTBEHHbIX YCMOBUA TPYAOBOro [0roBopa, KOTOPbIA OyaeT 3akniyeH B
Byaywem. Mog KaHamaaToM NOHUMAETCs Takke comckaTerb, UMEILLMIA HamepeHne 3akmnioHqnTb
YYeHUYeCKIn Jorosop ¢ paboTtogaTtenem.

2. OO6Gwwme nonoxeHusi

2.1. Hopwmbl, ycTaHaBnuBaemble HacTOSLMM [lonoXeHWEM, NMPUMEHSIOTCA K AOKYMEHTaMm, B
OTHOLLUEHUWN KOTOPbLIX TPYAOBLIM 3akoHodaTernscTBoM Poccuiickon Pepepauum n MHbIMA
HOPMaTUBHLIMW  MPaBOBLIMW  akTami, CcodepXaluMmy HOpMbl  TPYAOBOro npaea,
npeaycMoTpeHo ux opopmneHune Ha ByMaKHOM HocuTene 1 (Unn) 03HAKOMIEHUE C HAMW
paboTHMKa unu nuua, noctynarowiero Ha paboTy, B NMCbMEHHOR chopme, B TOM Yucne nop,
MOAMUCH, 3a UCKITIYEHNEM [JOKYMEHTOB, YKasaHHbIX B M.2.2.

2.2.  OnNeKTPOHHbIA 4OKYMEHTOOBOPOT HE NMPUMEHSIETCS B OTHOLLEHWH:
= aKTOB O HECYacTHOM CIly4ae Ha NMPOW3BOACTBE MO YCTAHOBIIEHHOW (hopME;
= NpuKasoB (pacnopsikeHuin) 06 yBonbHEHUN paboTHMKE;
— AOKYMEHTOB, MOATBEMKAANLLUNX MPOXOXAeHWe PaboTHMKOM WHCTPYKTaXKEN no
oxpaHe Tpyaa, B TOM Yicne Nu4YHo nognucbiBaemMbiX paboTHUKOM.

2.3. Kapgposbliii 3NeKTPOHHbINA OoKymeHToob60opoT ocyLlecTBnAeTcA rnocpencTeBoMm
WHPOPMALIMOHHOR  CUCTEMBI «I‘Iporpamr\na ans  OBM  «KoHTtyp.[Quagok», wmopgynb
«Kapposbin 300» (aanee — Koutyp.K340).



2.4,

2.5,
2.6.

3.1.

OpraHu3aums yBenoMnisieT Kaxaoro paboTHWMKa o nepexoge Ha K30 no 22.04.2025 .
BKNounTensHo, KaHgunata uHcopmupyet 06 ocyliecTsrneHum K300 — go nognucaHus
TPYAOBOIO (Y4eHU4EeCcKoro) Aorosopa.

Beenenue K30 B Opranusauum - ¢ 23.04.2025 r.

WHcTpykTaxk PaBoTHMKOB Mo B3auMomeicTeumio nocpeacteoM K3[O ocyulectsnserca B
Buage WHCTPYKUUIA Ha noprane KoHTyp.MomoLb - Beb-cepsuc
(https://support.kontur.ru/kedo/veb-servis-dlya-sotrudnika) unm npoBeaeHnem obyyaroLux
3aHATUNA.

3. TMopsagok gocTyna kK NH(hOPMaLMOHHOM CUCTEeMe

AnMWHUCTpaTOp BhicbinaeT PaboTHuky unu Kanauparty npurnalseHve ans pervcTpauum B
KoHTyp.K3[O nocpegcteom CMC mnun no snekTpoHHON nouTe, ajpec KOTOpoW siBNsieTcs
norvHom. PaGoTtHuk wnu KaHoupar npuHumaer npurnalleHue w peructpupyetca B
KoHTyp.K3[O0.
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