IMPUKA3
I'EHEPAJIBHOI'O IMPEKTOPA
OBIMECTBA C OTPAHAYEHHOM OTBETCTBEHHOCTBIO «TOUKA-TOYKA»

OI'PH 1187746196428, MHH 7704451838 (1anee -OomecTBO)

Mocksa «22» despans 2018 roga

Hacrosmnm, NMpPHKA3LIBAIO:

1. IMpunsrs npunaraemyo [onutuky 06paboTku nepcoHanbHbIX qJaHHBX (Hanee-IlonmuTaka).
2. Osnaxomuts ¢ [onuTHKOM BeceX COTPYAHUKOB B TeUeHHE 3 (Tpex) I;§60tmx JHEH.

3. Hacrosimas [lonmruxa setynaer B cuny «22» ¢espaist 2018 r.

4. Kontpons ncrnondenns sactosmyii [lonmutiky ocrasisio 3a coboi.

Ipuiaoxenns:

1. IMonuTrka 06paboTkn nepcoHaNBHBIX JaHHBIX 000 «Touka-Todka» Ha 7 (ceMM) IUCTaX.

I'enepanbHBIA AUPEKTOP \> M
000 «TOUKA-TOYKA» - / Mapuyk A.B./
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IMMOJIMTUKA OBbPABOTKH HEPCOHAJIBHBIX JAHHBIX [~/ \z)\
000 «TOUYKA-TOYKA» (nanee -TloanTuxa) 3 f. ,.|
\ /3)
\O\ /
1. O6mue nonoxeHwst ////

—

1.1. Hacrosmas IlonuTuka ycTaHaBTMBaeT MOPSOK IONYYEHHs, Y4eTa, 0OpaGOTKH, HAKOIIEHHS H
XpaHEHHs JOKYMEHTOB, COJACPKAIIMX CBEJICHHs, OTHECEHHBIE K TIEPCOHAILHEIM JaHHBM paboTHHKOB 000
«TOYKA-TOYKA» UHH 7704451838 OT'PH 1187746196428 (nanee - Paboronaresns). [Tox paGoTHHKaMu
I0JIpa3yMeBarOTCA JIMIA, 3aKTIOYMBIINE TPYI0BOH’ foroBop ¢ PaGoronarenem.

1.2. Hemb nacrosme#t Ilonmutuky - 3ammuTa MepCOHATBHBIX NAHHEIX paGoTHHKOB 000 «TOYKA-
TOYKA» oT HecaHKUMOHMPOBAHHOTO JZIOCTYNIA M Da3ryalleHHs. llepcoHanbHBle JaHHBIE BCEr/a SBIISIOTCS
KOH(b;l/meHunanLHOﬁ, CTPOro OXpaHAeMo# HHPOpMaLIHEH.

1.3. OcHoBammem st paspaborku HacTosmedl ITOMHTHKH SBISEOTCS Konctutymus  Poccwuiickoii
®Oenepanun, Tpynosoit koxeke Poccuiickoli ®enepammn, Denepansubii 3akon ot 27.07.2006 N 152-®3 "O
NIepCOHANLHBIX NAHHBIX", PYTHE ASHCTBYIOIIME HOPMATHBHEIE IIPaBOBHIC aKTHI Poccmiickoit Memeparmm.

1.4. TlonaTrka 1 U3MEHEHUS K Hell yTBepIKAaIOTCA pyKoBouTeneM PaGoTonatens u BBoasTCS MPUKa30M.
Bcee paboTHMKM HOJDKHEL GBITH 03HAKOMIIEHE! TIOZ MOAIHCH ¢ AaHHOM [I0JATHKOM ¥ H3MEHEHHMIM K HEMY.

2. TloHATHE ¥ COCTaB MEPCOHATBHBIX JaHHBIX

2.1. TlepcoHanbHBIMA NAHHEIMH SBISICTCA JF00as MHEQOPMAIYS, MPIMO WIH KOCBEHHO OTHOCSIIALCS K
CyOBEKTY IEPCOHAIBHBIX IAHHBIX - ONPE/IENICHHOMY HIIH OTIPEIETAEMOMY (PH3HICCKOMY HLTY.

2.2, llepcoHambHBIMM  NAaHHBIMH, pa3pelCHHBIMM  CyGBEKTOM MEPCOHAIBHBIX  JIAHHBIX  JUIA
pacpOCTpaHeHUs, SBIAIOTCA NEPCOHANBHBIC NAHHBIE, [OCTYNl HEOTPAHHYEHHOIO KpPyra JMI K KOTOPBHIM
TIPEJIOCTABNIEH CyOBEKTOM MEPCOHANBHEIX JIAHHBIX IIyTeM Naud COMNAcHd Ha 06pabOTKy MEPCOHATBHBIX
MGHHBIX, ~Da3PEMCHHBIX CYOBEKTOM TEPCOHANBHBIX JAHHBIX JUIS  PAcHPOCTPAHCHHS B MOpSJIKE,
npetycMoTperHOM DenepanbHsM 3aKkoHoM ot 27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBIX".

2.3. CocTaB NepCOHANBHBIX TAHHBIX paOOTHHKA:

- (haMuIIEsL, UM, OTYECTBO;

- [IOJI, BO3pacT;

- cBegeHuss 00 o0OpazoBaHMH, KBanu(HKAIHM, po(eCCHOHATEHON  TOArOTOBKE, ITOBBICHUK
KBaJTU(HKAITHH;

- MECTO JKUTENBCTRA,;

- CEMEHHOE IOJI0XKCHHE, HAIMIKE JIETeH, COCTAaB CeMbH, POJICTBEHHBIE CBSI3H;

- akTs1 Guorpadum U IpeaBIyIas TPYAOBas JESTENLHOCTD (B TOM YHCIE MECTO paboThl, CY/IMMOCTD,
ciyxba B apMuu, paboTa Ha BEIGOPHBIX JIOJDKHOCTAX, HA TOCY AAPCTBEHHOH CliyK6e 1 p.);

- prHAHCOBOE MOJIOXKEHHAE, CBEIACHHS O 3apa0OTHOM IIaTe;

- IACTIOPTHHIE JaHHEIC,

- CBEJICHHS O BOMHCKOM YUeTe;

- CBEACHUS O COLUATBHBIX JIbIOTAX;

- CIEUATIBHOCTE;

- 3aHEMaeMad JOIDKHOCTb;

- pa3mep 3apabOTHOH IUIATEL;

- Haj4uue CyJAMOCTEN;

- HoMepa Tesle(hOHOB;

- COZIEpKaHKE TPYLOBOTO JOTOBOPA;

- OJJTMHHMKY Y KOIMH IPHKA30B IO JIMYHOMY COCTABY;
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- IMYHBIE J€J1a, TPYAOBbIe KHIKKH M CBEJCHHA O TPYAOBOU JIEATEIBHOCTH;

- OCHOBaHHK K NMPHKa3aM I10 JIAYHOMY COCTaBY;

- Jiena, cOfIepIKalie MaTepHalbl IO IOBBIICHUIO KBAIM(UKALAN H NEPEHOJTOTOBKE COTPYIHHKOB, UX
jrTECTALIHH, CITy>KeOHBIM PacCleOBaHMsIM;

(" - KOTIHK OTYETOB, HATPABIICMBIX B OPTAHbI CTATHCTHKH;

- CBEJEHHS O pe3yjbTarax MEQMIMHCKOTO O0OCIeNOBaHMS Ha MPEIMET FOJHOCTH K OCYIIECTBIICHUIO
Tpy/IOBBIX 00s3aHHOCTEH;

- ororpaduu ¥ UHbIC CBEJICHHSA, OTHOCAMMUECS K IEPCOHATBHBIM NaHHBIM paboTHUKA;

- IPMHA/UIEKHOCTD JIHLA K KOHKPETHO! HAIMHU, STHAYECKOH IPYIIIE, pace;

- PENMIHO3HbBIE M NONATHYECKHE YOEXKACHMs (IPHHAIVIEIKHOCTh K PENATHO3HOH KOHECCHH, YeHCTBO B
[OTHTHYECKO IAPTHH, YIACTHE B OOIIECTBEHHBIX 00bEIMHEHASX, B TOM YHCHE B IPOYCOI03e, U 1Ip.);

- JIeJIOBBIC M HHBIC JINYHEIE KAYECTBA, KOTOPhIE HOCAT OLEHOYHBIA XapaKTep;

U3 ykasaHHOTO cIicka PaGorofaTens BOpaBe NONydaTh M UCIOIB30BaTh TOIBKO T€ CBEICHUSA, KOTOPEHIC
XapaKTepH3yIOT FPaKIaHIHA KaK CTOPOHY TPYAOBOTO J0roBOpa. .

2.4. Cenenus, ykasannpie B 1. 2.3 Hactosmed [lonuTuxu, u I[OK}'MCHTBI,%‘.;I/IX coJiepKaniye, SIBISIOTCS
KOHQUICHIMATHEIME. PexuM KOHGUMICHIMATEHOCTH IEPCOHATBHBIX JAHHBIX CHHMMA€TCS B CIydasx
06e3TMUABaHNS WM [0 NcTedeHun 3 (Tpex) JIeT CPpoKa XpaHeHHs, €CJIH HHOE HE OMPEACTICHO 3aKOHOM.

2.5. JIOKyMeHTaMH, COIEPIKALIMMH IePCOHATLHbIC JAHHbIE PAOOTHHKOB, ABILTIOTCA:

- KOMIUICKCHI TOKYMEHTOB, COTIPOBOMIAIOIIHAX NPOLEcC 0GOpPMIEHHS TPYAOBBIX OTHOIICHHUH JIPH HpHEME
Ha paboTy, IepeBojie, YBOJILHEHHH, ‘

- KOMIUIEKC MaTepHajoB IO aAHKETHPOBAHWIO, TECTHPOBAHMIO, NpPOBEJEHHIO cobeceoBaHui ¢
KaHIHAJATOM Ha JIOJDKHOCTD;

- TIO[IMHHMKH 1 KOIHMH IPHKa30B (pacnopsHKeHHH) 0 Kaapam;

- IMYHBIE JETa, TPY/IOBbIE KHIKKH, CBEICHHS O TPYIOBOH JEATENHHOCTH PaGOTHHKOB (CTAO-P);

- Jlena, CofiepIKaIie MaTepHalIbl aTTECTAlH paOOTHAKOR;

- Jlefia, coJiepIKalie MaTepHalibl BEYTPEHHHX PacCiie/IOBaHui;

- CIIPaBOYHO-HH(OPMANMOHHEI GaHK JAHHBIX TI0 HEPCOHATY (KAPTOTEKH, XypPHaIbi);

- KOIIUY OTYETOB, HAPABIIEMBIX B TOCYJapCTBEHHBIE KOHTPOJIMPYIOIHME OPraHsl.

3. O6szanuocti Paboronarens

3.1. B menax obecnedcHus mpap M cBOOO YENOBEKA H MPAXIaHNHA PaboTtonarens u ero npeacTaBUTEIN
Iy 06paboTKe NepPCOHATBHBIX JAaHHBIX PabOTHHKA 00s3aHbI COOMIOAATE CIIENyIOmUe obmue TpeOGoBaHMs:

3.1.1. O6paboTKa HEepCOHATBHBIX JAaHHBIX PAOOTHHKA MOXKET OCYIECTBIATLCA HCKIIOYMTEILHO B IEIAX
obecredenns COGIONCHAS 3aKOHOB M HHBIX HOPMATHBHBIX HPAaBOBHIX aKTOB, COJACHCTBUS PabOTHHKaM B
TPyHOYCTpOiicTBe, 0GYUeHHH M MPOJBIKEHHH TI0 CIyXk06e, obecriedeHus IMYHON 6e300acHOCTH pabOTHHKOB,
KOHTPOJIsi KOJMUECTBA ¥ Ka4eCTBa BBIIONHAEMON paboTHl B 00ECICUCHIA COXPaHHOCTH HMYIIECTBA.

3.1.2. Tpu onpenenenun o0beMa M CoAepXKaHus 00pabaThBACMBIX NEPCOHANBHBIX JaHHBIX paboTHHKA
PaGoTonarens nomKeH pykoBoacTBoBaThea KoHcTHTynmen Poccuiickoit ®enepanun, TpyHaoBBIM KOJIEKCOM
Poccuiickoit ®enepanyy ¥ HHBIME (QeiepalbHBIME 3aKOHAMH.

3.1.3. Boe mepcoHaNbHBIE JaHHBIC PaGOTHHKA CIedyeT MOony4ars y Hero camoro. Ecimi mepcoHaNbHBIC
JaHHBIC PAGOTHUKA BO3MOXHO IOJYUHTh TONBKO Y TPEThEH CTOPOHEL, TO PAbOTHHK JOIKEH OBITH YBEIOMIJICH
06 3TOM 3apaHee W OT HETO JOJDKHO OBITH IIOyYeHO MHCHMEHHOE cornachue. Paboromarent J0IKEH cOOOUIHTH
pabOTHHKY O HeNsX, MPeAIoJaraeMbiX HCTOUHUKAX B CHoco6ax MOy uCHAS NEPCOHATBHBIX JAHHBIX, a TAIOKe O
XapakTepe MOMIEKAMAX IONYUCHHIO MEPCOHANBHBIX JAHHBIX M IOCIEJCTBHMSX OTKa3a pabOTHWMKA JaTh
MECBMEHHOE COTJIACHE Ha MX NOIy4YCHHE.

3.1.4. Pa6oTosateNb He MMeeT IIpaBa MoJIyYaTh H 06pabaThBaTh NEPCOHAILHBIC JAHHbIE pAOOTHHKA O €ro
NONATHYECKHNX, PEIMTHO3HEIX M HMHBIX yOEKIeHHAX W YacTHOH u3Hu. B ciydwasx, HENOCPENCTBEHHO
CBA3aHHBIX ¢ BONPOCAMH TPY/JOBBIX OTHOIIEHHiA, B COOTBETCTBMH cO CT. 24 KoHcTuTylmu Poccniickoit
Cbenepamm PaGoTozarens BIpaBe HOTydaTh H 06pabaThBATE JAHHBIC O YACTHOM XW3HHM PaOOTHUKA TOJIBKO €
€ro MUCBMEHHOTO COTIacHsL.




3.1.5. PaGoTonarens He MIMeeT IpaBa MONy4ath M 00pabaThBaTh IIEPCOHANBHBIE JIaHHbIC pabOTHUKA O €TI0
fHCTBE B OOIICCTBEHHBIX O0bEAMHEHUSX WM €T0 IPO(COIO3HOH NeATENPHOCTH, 3a HCKIIOUCHHEM CIIyUaeB,
pEIyCMOTPEHHBIX (peilepaIbHBIM 3aKOHOM.

3.1.6. Ilpw mpHHATHM pelIeHHId, 3aTpardBalOIMX HHTEPeCH paboTHuKa, PaGoToaaTens He MMEET npasa

(_ OBBIBATECA HA TCPCOHANBHBIX [aHHBIX PAabOTHUKA, IONYYEHHBIX HCKIIOYATENHHO B PE3YNBIATE HX
ﬁomaTH“inOBaHHOH 00paboTKH WK 3JEKTPOHHOTO MOIyYEHHS.

3.1.7. 3amuTa NepCOHANBHBIX JAHHBIX PaGOTHHKA OT HENMPABOMEPHOTO MX HCIOIG30BAHUS WM YTPATHI
goIKHA OBITH obGecmewena PaborozmaresieM 3a CdeT €ro CPEeACTB B MOPAIKE, YCTAHOBICHHOM dheneparbHEIM
3aKOHOM.

3.1.8. PaboTHHKH M MX IIPEICTABATENHN JODKHEI OBITH 03HAKOMIIEHHI IO MOIHACH C JIOKAJLHBIME aKTAMH
PaboTojiareis, yCTaHABIUBAIOIUMY HOPSIOK 00pabOTKH NePCOHANBHBIX HaHHBIX PaOOTHHKOB, a TAKKe 00 HX
npaBax v 00S3aHHOCTAX B 3TOH 06IacTH.

3.1.9. PaboTHHKHM HE TOIDKHBI OTKA3BIBATHECS OT CBOUX IIPaB HA COXPAHEHHE M 3alUTY TAHHEL.

4. O6s3agHOCTH PabOTHHKA

Paborauk 00s3an:

4.1. Ilepenasars PaGoTonaremo uim €ro NpecTaBUTENIO KOMIUIEKC JOCTOBEPHBIX JOKYMEHTHPOBAHHEIX
IEPCOHATTBHBIX TaHHBIX, IIEPEYEHB KOTOPBIX ycTaHOBICH TpynoBemM kozpexcom Poccuiickoit Oenepanuu.

4.2. CBOeBpeMEHHO B pa3yMHbBIH CPOK, HE TpeBLINAIOIMA 5 jHEH, coobmats PaGoromaremo 06
H3MEHEHHH CBOMX NEPCOHANBHBIX JaHHBIX.

5. IIpaBa paboTHHKa

PabotHuK uMeeT TIpaBo:

5.1. Ha monnyo sHGOpManUIO O CBOMX HEPCOHATBHBIX JAHHBIX B 00pabOTKE HTUX JAHHBIX.

5.2. Ha cBoGommpli OecnnaTHbIA JOCTYIl K CBOMM HEPCOHANBHBIM JAHHBEIM, BKJIOYas IIPaBO Ha
noxydyenue Konud mro0oH 3amucH, coiepkamieil NMepCOHANbHBIE NAHHBIE COTPYAHMKA, 32 HCKIIOUCHHEM
clly4aes, IIpeAyCMOTPEHHBIX 3aKOHOAaTeNbeTBOM Poccuiickoit deneparinm. /

5.3. Ha nocTyn X MEIUIMHCKAM NAHHBIM ¢ HOMOIIBIO MEAMUHMHCKOTO CIEHUAIACTA TI0 CBOEMY BHIGODY.

5.4. TpeGoBaTh MCKIIOUEHHS MM HCIPABICHUS HEBEPHBIX M HENOJHBIX IEPCOHAILHEIX JIAHHBIX, a
TaKXe JaHHBIX, 00pabOTaHHBIX C HAapyIICHHEM TpeOOBaHM, ONPEAETICHHBIX TPYAOBBIM 3aKOHOAATEIBCTBOM.
Ilpu otkaze PaGoTonaTens MCKMIOUATH MK MCHPABHTH HEPCOHATBHBIE JAHHBIE COTPYAHHKA OH MMEET TPaBO
3aj4BUTh B MUChMeHHOH (opMe PaboTonmaremo O cBOeM HECOTNIACHM C COOTBETCTBYIOIMM OOGOCHOBAaHHEM
TaKoro Hecornacus. Ilepconanbubie JaHHBIE ONEHOYHOIO XapakTepa COTPYAHHMK HMMEET IIPaBoO JOHOJIHHTH
3a4BJICHHEM, BBIPAJKAIOIAM €F0 COOCTBEHHYIO TOUKY 3PCHHSL.

5.5. TpebGosars m3Bemenns PaGoTofaTenem Beex JiMl, KOTOPBIM paHee ObLIM COOOMICHS! HEBEPHEIE HIIH
HCIIOJIHbIC IEPCOHANBHBIC JaHHbIE COTPYHUKA, 000 BCEX MPOMU3BEICHHBIX B HUX UCKITIOYCHUX, HCIIPABICHHSX
WA TONONHEHHSX.

5.6. Ob6xanoBaTs B Cyx JOOBIC HENpaBOMEpHBIE ACHCTBHA MWIM OesjeciicrBie PaGoromaTens IpH
06paboTKe M 3alIKTE €0 NEPCOHATBHBIX JAHHBIX.

5.7. Onpenemnsth CBOMX IpPeACTABATENEH IS 3aIUTHI CBOUX NEPCOHAIBHBIX JAHHBIX.

5.8. TpeboBath mpexparuth B J060€ BpeMs Tiepeady (pacIpoCTpaHEeHHe, IPeOCTABICHHE, AOCTYII)
HEPCOHANBHBIX MAaHHBIX, pa3pelleHHBIX IS paclpocTpaHeHus. TpeGoBanue OQopMiseTcs B MHCHMEHHOM
BAze. OHO JIOIDKHO BKIOYATH B ce0s (JaMHIIHIO, HMs, OT4ECTBO (IpH HAMYMU), KOHTAKTHYIO HHPOPMALHIO
(Homep Tenmedoma, ampec 9JIEKTPOHHOW IIOYTHI WJIHM IIOYTOBBIA azpec) pabGoOTHHKA, a TaKkKe HEPEYCHb
HEPCOHANBHBIX JaHHBIX, 00paboTKa KOTOPHIX NOIJIEKAT OPEKPAIICHHIO.

6. Coop, 06paboTKa 1 XpaHeHHe IEePCOHANBHBIX JaHHBIX
6.1. OGpabortka IEePCOHANBHBIX JAaHHBIX paboTHUKA - J0Ooe JeiicTBue (orepamnys) WIA COBOKYITHOCTD
ACUCTBHI (OMepanuii), cOBEpIIAGMBIX C HCIIONB30BAHHEM CPeICTB aBToOMarTH3anuu Wiu 0e3 HCIOIb30BaHUA

TaKMX CPEICTB C TNEPCOHAIBHBIMA JAHHBIMH, BKIOUas cOOp, 3a0MCh, CHCTEMAaTHM3allMio, HAaKOIUICHHE,
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(paHCHHE, YTOUHEHUE (obHOBIEHNE, H3MEHEHHUE), H3BIECUYCHHE, CTIOIB30BaHHE, IEpeaady (PaclpoCTpaHeHHE,
gpe/IOCTaBIICHHE, JOCTYIL), obe3nHuuBanKe, OIOKHPOBAHNE, YIATNCHHE, YHHYTOKEHHE IEPCOHAIBHBIX JaHHBIX
pa6OTHI/IKa.

6.2. Bce nepcoHanbHBle JaHHBIE pabOTHHKa CIEAyeT MONydYaTh y Hero camoro. Ecim mepcoHaIbHBIE
’-[HBIG pabOTHHKA BO3MOYKHO IMOJYYHTH TOINBKO y TPETHEH CTOPOHBI, TO PaGOTHHUK JOIKEH OBITH YBEAOMIICH
00 9TOM 3apaHee ¥ OT HEeTO JOJDKHO OBITh MOIy4YE€HO MMCBMEHHOE COTJIacHe.

6.3. PabGoronarens IOJDKEH COOONIMTH PAabOTHHKY O IEJNSAX, IPEANOaracMbIX UCTOYHHMKAX M CIocodax
[IOTyYEHHUS TIEPCOHATBHBIX JaHHBIX, a TAKKE O XapaKTepe MOMIEKAINHX MOy YSHHUIO IIEPCOHANBHBIX JAHHBIX H
[OCTIEICTBHSAX OTKA3a pabOTHHKA JAaTh MMCHEMEHHOE COrTIaCHe Ha X IIOJIyYCHHE.

6.4. PaboTHuk mpezacTaBiser PaboTosaTemo JOCTOBEPHBIE CBEAEHHA 0 cebe. PaboTosarens mposepser
JOCTOBEPHOCTh CBEJECHHMH, CBepsis AaHHBIC, NPEJCTAaBICHHBIE PaOOTHHKOM, C HMMEIOMMMUCS y pabGOTHHKA
goKyMeHTamu. IIpencTaBneHne paGOTHHKOM MOJIONHBIX HOKYMEHTOB KM JIOXKHBIX CBGNCHHH IpH
NOCTYIUICHHH Ha paboTy ABJISETCS OCHOBAHUEM JJIs paCTOPXKEHUS TPYAOBOrO JOIOBOpaA.

6.5. Ilpu mocTymiennn Ha paboTy paOOTHHK 3aIONHAET aHKETY | aBToOHOrpaduio.

6.5.1. Arkera npejcraBisieT cob0# IEpeUeHb BOIIPOCOB O IEPCOHANBHBIX JAHHBIX PaOOTHHKA.

6.5.2. AHKeTa 3amoNHseTcs paGOTHHKOM CaMOCTOATENbHO. IIpH 3amoNHEeHUIE aHKeTH PaCOTHHK NODKEH
3alONHATh Bce €e rpadbl, Ha Bce BOOPOCH IaBaTh IIOJHBIE OTBETHI, HE MOIyCKATh HCIPABICHUH WA
3auepKUBaHUM, NPOYEPKOB, TMOMAPOK B CTPOTOM COOTBETCTBHU C 3alHCSIMH, KOTOPBIE COJEPIKATCS B €ro
JITYHBIX TOKYMEHTaX.

6.5.3. ABrobuorpadus/PesromMe - JIOKYMEHT, coOJepKamluii ONHCaHHE B  XPOHOJIOTHYECKOH
[IOCIIEAOBATENHHOCTH OCHOBHBIX 3TAIIOB XU3HH U JICATEIHHOCTH IPUHAMAEMOTO PabOTHHKA.

6.5.4. ABrobuorpadus/Pezrome cocTaBigercs B IPOU3BOILHOM GopMme, 6€3 TOMapOK B HCIIPABIICHHH.

6.5.5. Ankera u aprobuorpadust pabOTHUKA JOJDKHBEI XPAHHUTHCS B JIMYHOM Jienie paboTHHKA. B auunom
JleJie TaK)Ke XPaHATCS WHBIC JNOKYMEHTHI MEPCOHATBHOTO YJeTa, OTHOCSAIMECS K IEPCOHANBHBIM JIaHHBIM
paboTHHKA.

6.5.6. Jlmanoe neno paboTHAKA 0GOPMIISIETCS MOCIIE M3AaHUS IPUKa3a O IpueMe Ha paboTy.

6.5.7. Bce MOKYMEHTHI JIMYHOTO Jiela MOMIIHMBAIOTCI B OONOXKKY oOpasma, YCTaHOBJIEHHOIO
Paboronmarenem. Ha neit ykassiBaroTcst pamMmims, UMs, OTYECTBO pabOTHHKA, HOMED JIMYHOIO JAea.

6.5.8. K kaxxnomy JIMYHOMY JieNly MOT'YT Iipuiaratbes pororpaguu paboTHHKA.

6.5.9. Bce MOKYMEHTBI, HOCTyHAIOIME B JIMYHOE JIENO, PACHONIATAIOTCS B XPOHOIOTMYECKOM MOPSJKE.
JIMCTHI IOKYMEHTOB, ITOIHATHIX B JITYHOE JIEI0, HYMEPYIOTCSL.

6.5.10. JIuunoe neno meaeTcs Ha TPOTSDKEHHH BCEH TPYAOBOM AeATebHOCTH PabOTHUKA U MOXKET
BeCcTHCh PaforoyareneM B 3JIEKTPOHHOM BHAe. VI3MeHEHUWS, BHOCHMBIE B JIMTHOE JI€JI0, JOJDKHBI OBITH
MTOJITBEPHKICHBI COOTBETCTBYIOIUMH IOKYMEHTAMH.

6.6. PaGoronarens He MMeeT rpaBa NOMydaTh B 006pabaTeBaTh NEPCOHANBHEIC JaHHBIE PabOTHHKA O €r0
pacoBoOi, HAMOHATBHON TPUHAUIEKHOCTH, NOJMATHYECCKAX B3JIAAaX, PEIMIHO3HBIX W (puinocodckux
yOexIeHUsIX, COCTOSHHH 3/I0pOBbS, MHTUMHON >KM3HHM, 34 MCKIIOYCHHEM CIIyYaeB, IpeayCMOTPEHHBIX
Tpynossmm xonexcom Poccriickoit ®enepannu u npyrumu gesiepanbHbIMH 3aKOHAMH.

6.6.1. O6paboTka mepCOHANBHBIX JAHHBIX, pa3peUICHHBIX NS PACIIPOCTPAHCHHS, U3 YHCIa CIEIHANBHBIX
KaTeropuil IIepCOHAIBHBIX JaHHBIX, YKa3aHHBX B 4. 1 ¢1. 10 @emepanbHOro 3akona ot 27.07.2006 N 152-03
"O mepcoHaNBHBIX JaHHBIX", TOIyCKAaeTCs, eClM COONMIOAAIOTCS 3alPETHl M YCIOBHS, MPELYCMOTPEHHEIE CT.
10.1 yxazannoro 3akoHa.

6.7. PaGotojarens He MMeeT IpaBa MOIydYarh U 0OpabaTeBaTh NEPCOHATBHEIE JaHHbIE PAOOTHHKA O €r0
YWICHCTBE B OOMIECTBEHHBIX OOBEAUHEHUAX WM €T0 MPOGCOIO3HON AEATEILHOCTH, 32 HCKIIOUCHHEM CIIy4acs,
npexycMoTpeHHbIX TpyaoBbmM KogekcoM Poccuiickoit ®enepanyy v vHbIME (eiepalbHBIMA 3aKOHAMH.

6.8. O6paboTKa HePCOHATBHBIX JaHHBIX paboTHUKOB PaboTomareneM BO3MOXKHA TOJIBKO C MX COTTIACHSL.
Wckmouenne COCTaBIsSIOT Cclydad, HpeIyCMOTPEHHBIE 3aKOHOJATENhCTBOM Poccumiickoit ®enepamuu (B
9aCTHOCTH, COTjIacue He TpeOyeTcs Mpu HATHYAH OCHOBAHMUI M COOIOICHNH YCIIOBUH, IIEPEIHUCIICHHBIX B II. II.
2-11a ler 6,mm21-10mu 2ct 10, u. 2 c1. 11 ®enepansaoro 3akona or 27.07.2006 N 152-®3 "O
NEPCOHANBHEIX JaHHBIX").

6.9. IIucpmennoe coracue paGoTHUKA Ha 06PabOTKY CBOHX MepCOHANBHEIX JAHHBIX JTOJDKHO BKIIOYATDH B
ceds, B 9aCTHOCTH, CBEJCHMs, yKasaHHbe B 1L 1. 1 - 9 4. 4 c1. 9 DexepansHOTO 3aK0Ha OT 27.07.2006 N 152-
@3 "O nepcoHaNbHBIX JAaHHBIX".




6.10. IlucemeHHOE coryacHe paboTHMKAa Ha 00pabOTKy NepCOHaNbHBIX J@HHBIX, pPaspeINEHHBIX IS
,CTIPOCTPaHEHHs, OQOPMIILETCS OTIENBLHO OT JPYTHX COTNACHH Ha 06pabOTKY €ro MEPCOHANBHBIX JAHHBIX.
pH 9TOM COOJIONAIOTCS YCIOBHS, IPEXYCMOTPEHHBIE, B 4acTHOCTH, cT. 10.1 ®enepamsHOro 3akoHa OT

77.07.2006 N 152-®@3 "O mepconambHbiXx naHHbX". TpeGoBaHES K COJEPXAHHIO TaKOTO COITIACHA
./ & 2HABJIMBAIOTCS YIIOJIHOMOYEHHBIM OPraHOM 10 3aIIUTe IpaB CyOHEKTOB MEPCOHAIBHBIX JaHHbIX.

6.10.1. Ilmcemenmoe cornache Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX, pa3PEMICHHBIX JUIA
acIIpOCTpaHeHus:, pabOTHHK HpeaocTapiiseT PaboTomareno JTH9HO.

6.10.2. PabGoromarens o0s3aH He mo3gHee TpeX paboumx AHEH ¢ MOMEHTA IOMYYEHHST YKA3aHHOTO
cornacus omy6imkoBath HHopManmio 00 YCIOBHAX 00pabOTKH, O HANWYMH 3alpeToB M YCIOBHIA Ha
00paboTKy HeorpaHUYEHHBIM KPYT'OM JIHI] IEPCOHANBHBIX IAHHBIX, Pa3peIIeHHBIX U paclpOCTPaHEHUS.

6.10.3. Cormacne Ha 00pabOTKy IEPCOHAIBHBIX JAHHBIX, Pa3pEIICHHBIX JUIS PaCIipOCTPAHEHHS,
NpEKpaIaeT CBOE JEeHCTBHE ¢ MOMEHTa mHocTymeHus PaGorozaremo TpeOoBaHus, yKa3aHHOro B 1, 5.8
pacrosmei [lomuTrkm.

6.11. B cootBerctBum co cr. 86 Tpymorsmm koaekcoM Poccumiickoit ®enepanun B nendax odecnedyeHus
npaB ¥ CBOOOJ veoBeKa W rpaxaanuaa PaboTomarens u ero mpencTaBUTEIH NP 00paboTKe IHEePCOHATBHBIX
JIAHHBIX PAOOTHHKA JAOKHBI COOJIFONATh, B YACTHOCTH, CIeAyIomue o0nue TpeOoBaHus:

6.11.1. Tlpu onpenenennn o6beMa H CONEPKAHMS 06paGaTHBAEMBIX IIEPCOHANBHEIX JAHHBIX PaOOTHHKA
Pabotonmarens mommkeH pykoBoactBoBarbes Koncturymueid Poccmiickoit @enepannu, TpymoBbIM KOIEKCOM
Poccuiickoii ®enepaiinu v UHBIMHE (QeiepalbHBIMU 3aKOHAMH.

6.11.2. Ilpu npuHATHH peIeHui, 3aTpariBaroliX HHTepeck paboTHuKa, PaboTomares He MMeeT mpaBa
OCHOBBIBATbCS Ha TEPCOHATBHBIX  JAHHBIX, IOJNYYEHHBIX MCKIIOYMTEIHHO B  pe3yibTare HX
aBTOMATU3UPOBAHHON 00PaOOTKH WIH HIEKTPOHHOTO IOy YeHHUS.

6.11.3. 3amuTa HepCOHANBHBIX JAHHBIX PAGOTHHMKA OT HENPABOMEPHOIO MX MCIONIB30BAHHA, yTpaThl
obecneumBaercs Paboronmarenem 3a cuer €ro cpeicTB B INOPSIKE, YCTAHOBICHHOM TPYHOBBIM KOZEKCOM
Poccuiickoit ®enepanyn 1 HHBIME (eepATEHEIMA 3aKOHAMH.

6.11.4. PaGoTHHKA K MX IIPEJCTABUTEIM JOJDKHBI OBITH O3HAKOMIIEHHI TOA IOAMKUCKY C JOKyMEHTaMH
Pabotonarens, ycraHaBIUBalOMMME HOPAIOK 00pabOTKHM NEPCOHANBHBIX NAHHBIX, a Takke 00 WX mpaBax H
0043aHHOCTAX B 3TOH 06JacTH.

6.11.5. PaboTHHKY HE OJDKHBI OTKa3bIBATHCSA OT CBOMX IPAB HA COXPAHECHHUE M 3alIUTy TaifHEI.

7. llepeaada NepCOHAIBHBIX JAHHBIX

7.1. Ilpn nepenaue NEPCOHANBHBIX JaHHBIX paboTHHMKa PabGoTonmarens HOJDKEH COOMIORATH ClENYIOIHE
TpeGoBaHus:

- He cooOmaTh MEPCOHANTbHBIC AaHHBIE pPabOTHMKA TpeThel CTOpoHE 0€3 INHUCEMEHHOTO COTrJIaCHs
paboTHMKaA, 32 UCKIIFOYECHHEM CIIydYaeB, KOTJa 3TO HeOoOXOAMMO B LENSAX IPEAYNPEXACHUS YIPO3bl )KU3HH U
30POBLIO pabOTHHKA, a TAKKE B CIIyYasX, yCTAHOBICHHBIX (eliepalbHbIM 3aKOHOM;

- He cooOm@aThk NEpcOHANbHBIE JaHHbiE PabOTHHKA B KOMMEPYECKHX IENAX 0e3 ero NmuChMEHHOTO
COTTIacHs;

- OpeAyTpeauTh JIHI, MOJyYalolliX IIePCOHANBHbIC JaHHbIE PAOOTHHMKA, O TOM, YTO TH JaHHBIE MOTYT
OBITH HCIIONB30BAHBI JIUIIE B [EJSIX, I KOTOPHIX OHH COOGINEHBI, U TPpeOOBaTh OT 3THX JIKI IOXTBEPKICHHUS
TOTO, YTO 3TO MpaBHIO coOmioAeHO. Jluma, momydarolque MEPCOHAIBHBIE NaHHBIC paboTHHKA, 0Os3aHbBI
cobmomath KoHQUICHIHATBLHOCTE. JIaHHOE MONOXEHHE HE PACIpPOCTPaHSETCs Ha OOMEH MEPCOHATLHBIME
JAHHBIMH pabOTHUKOB B MOPSIKE, YCTAHOBICHHOM (eepalbHBIMH 3aKOHAMHY;

- paspewmiate AOCTYI K NEPCOHANBPHBIM JAHHBIM PAOOTHHKOB TONBKO CHENMAILHO YHOTHOMOYCHHEIM
JMIaM, TP 3TOM YyKa3aHHBIE JIMIIA JOJDKHBI MMETh IIPaBO IIOIy4YaTh TOJNBKO Te IEPCOHANBHBEIC JaHHBIE
PaboTHHKa, KOTOPEIE HEOGXOUMEI /TS BHITIONHEHAs KOHKPETHBIX (yRKITHiL;

- HC 3ampammuBaTh HH(MOPMAIMIO O COCTOSHMHU 30POBbS PabOTHHKA, 32 MCKIIOYCHHEM TEX CBEICHHIA,
KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIOJTHEHUS PAOOTHUKOM TPYA0BOM (YHKIUH;

- MepelaBaTh NEPCOHANbHBIC MaHHbIE pabOTHHKA NpencTaBuTeNsM pabOTHHKOB B  HOPSIKE,
ycraHosienHOM TpynosemM xomexcom Poccmiickoit @enepanus, U OrpaHHUMBATE 5Ty HHPOPMAIHIO TONBKO

TEMH  TICpCOHANBHBIMM JAHHBIMH DPabOTHHMKA, KOTOPHIE HEOOXOAMMBI JUIsS BBHIIOJHEHHS YKA3aHHBEIMH
IOPEACTABUTEILIME HX (YHKITHIA.




8. {ocTyn K epcoHANBHBIM TAHHBIM COTPYIHHKA

8.1. BryTpeunuii goctym.

.]’ ITpaBo AOCTyIA K EPCOHANBHBIM JAHHBIM COTPY/IHHKA UMCIOT:
|

- pyxoBojwmTens Paboromarers;

{ - PYKOBOJIUTECIIL OT/ICIIA KAAPOB;

- PYKOBOJMTENH CTPYKTYPHBIX TOJPa3/eNiCHUH 110 HANPABJICHHIO ACATCILHOCTH (mocTynl X JNHMYHBIM

| aHHBIM TOJIBKO PaGOTHAKOB CBOETO OAPA3/IEICHHs) 10 COTJIACOBAHMIO C PyKOBOAUTENIEM PaboToparens;

|
|

- TIpH TIEPEBOZIE M3 OJHOTO CTPYKTYPHOTO MOJPA3JENCHHS B APYyroe AOCTYI K NePCOHANBHBIM JaHHBIM
paGOTHUKA MOXET HMETh PYKOBOIWTEHL HOBOTO TOJPA3JENEHKs IO COTJIACOBAHUIO € PYKOBOIUTEICM
PaboTonareis;

- paboTHUKH OyXTaxTepud - K TeM JAHHBIM, KOTODBHIC HeOOXOUMBI JUIS BBIMOJIHEHHA KOHKPETHBIX
yHKIWA;

- caM pabOTHHK, HOCUTEIb TAHHBIX.

8.2. BremHui 1oCTy1. :

PaGoToaTenb BIpaBe OCYHIECTBIATH NEpenady HNEPCOHANBHBIX AaHHBIX paboTHHKA TPETHHMM JIHMIAM, B
TOM GHCTIe B KOMMEPUYECKHX TENSX, TONBKO ¢ €0 MPEBAPHTEIHHON0 IIACEMEHHOTO COTTIACHA, 33 HCKITIOYEHUEM
CJlydacB, KOTJia 9T0 HeoOXOMMO B LEILIX IPEAYIPER/ICHAS yrposbl XU3HH 1 37J0pOBBIO PaOOTHHUKR, & TAKIKE B
JPYTHX CITydasx, IPeTyCMOTPEHHBIX ACHCTBYIOMMM 3aKOHOATEIIECTEOM Poccuiickoit Denepariym.

Tlepex nepenadeil NepCOHANLHBIX IAHABIX PaboTonaTe b AOINKEH MPEIYHPE/IATS TpeThe JIHIO O TOM, ITO
OHH MOTYT OBITH MCHIONB30BAHbI TOJIBKO B TEX HEISX, U KOTOPBIX ouutH cooOmensl. [Ipu 3TOM y TpeThETo
NUNA HeoOXOIEMO MOTYyYUTh HOATBEPKACHUE TOr0, YTO TAKOC TpeGopanue GyAeT UM COOIIOACHO.

He tpebyetcs cornacue pabOTHUKA Ha Iepeiady IEPCOHATBHBIX IaHHBIX:

- TPeTHHM JIAIaM B IEISX TIPEIYIPEeKICHUS YTPO3BI KHUSHH U 30POBLIO pabOTHHKA;

- B DOHJ coOmEAIBHOTO cTpaxoBaHms Poccmiickodi denepauv, IMencuonnsii Qoux Poccuiickoi
denepanyn B 06beMe, IPeIyCMOTPEHHOM JICHCTBYIONTAM 3aKOHOIATENBCTBOM Poccriickol Oenepannu;

- B HAJIOTOBBIE OPTaHbL;

- B BOGHHBIC KOMHCCAPHATHI,

- 1o sampocy mnpo(ecCHOHANBHBIX COI030B B IEILIX KOHTPOIL 33 COOIIIOJIEcHNEM  TPYAOBOrO
3aKOHOJATeNbCTBa PaboTonarenem;

- 110 MOTHBHPOBaHHOMY 3alIpOCY OPraHOB IPOKYPaTypEL,

- 110 MOTHBHPOBAaHHOMY TPeGOBAHHIO PABOOXPAHUTENLHEIX OPraHoB 1 OpraHons 0€30MacHOCTH;

- [o 3ampocy OT TIOCYJApCTBEHHBIX HMHCIEKTOPOB Tpyaa [pH OCYINECTBIICHUM WMH HaJI30pHO-
KOHTPOJIBHOH JIEATEIbHOCTH;

- [10 3a1pocy CyIa;

- B OpraHbl ¥ OPTaHA3AUMH, KOTOPHIC OJDKHEI GbITH YBEIOMIICHBI O TSKENIOM HECYACTHOM CIlyac, B TOM
qucie ¢O CMEPTENIBHBIM HCXOA0M;

- B cTy4asx, CBI3aHHBIX C HCIIOIHEHUEM pabOTHHKOM NODKHOCTHEIX OOsI3aHHOCTEH;

- B KPEJIATHYIO OPTaHH3aIHIO, 00CITy KHBAIOMIYIO IIIATEHHBIC KapThl pabOTHHKOB.

8.3. Jlpyrue opranu3anuy.

Caenenus o paboTHHKE (B TOM YHCIE YBOJIGHHOM) MOTYT OBITh IIPEOCTABJIECHBI Apyroil opranu3aliu
TONBKO B CIIyHasX, MpeycMOTPeHHHIX 11.8.2. Tlomrmuky ni 110 3ampocy rOCyAapCTBEHHBIX OPTaHOB.

8.4. POJICTBCHHHUKY ¥ WICHBI CEMEH.

ITepconasbHbIe JaHHBIE PAOOTHHAKA MOTYT 6BITH IIPEOCTABICHBI POJICTBCHHMKAM MM WICHAM €10 CEMbH
TOJNBKO C MICHMEHHOTO PA3PEIIEHIs CaMOro paboTHAKA.

9. 3amyTa HepcoOHANbHBIX JaHHBIX PAOOTHHKOB

9.1. B memsx obeciedenys COXPAHHOCTH W KOH(QHICHIUAIPHOCTH MEPCOHATBHEIX JIAHABIX pabOTHHUKOB
Bce omepalu 1o oQopMICHHIO, (OPMHUPOBAHUIO, BEICHUIO W XPAHCHUIO nannHod mHGOpPMAaUH JOJDKHBL



v

JIOTHATHCS TONBKO PabOTHHKAaMK OT/IENA KaJIpOB, OCYMECTBIMIONMMHA JaHHYI0 paboTy B COOTBETCTBHH CO
4OVIMH CITy)KeOHBIME 00S3aHHOCTSMH, 3a()IKCHPOBAHHBIME B X JIOJUKHOCTHBIX HHCTPYKIMIX.
9.2. O1BeTH HAa MICHMEHHBIC 3a0POCHI IPYTHX OPTraHM3aALUil H YIpeKACHUH B IPE/IC/iaX HX KOMIICTCHIUA
| IPEJIOCTABICHHBIX HOMHOMOYHI JIAIOTCS B MACBMEHHOH dopme Ha Gnanke Paboromarens u B ToM o0beMe,
TOPBIA MO3BOJISET HE Pa3IJIAlIaTh W3JMIIHIH 00bEM NIEPCOHALHBIX CBEICHHH 0 pabOTHHKAX.
¥ 93, Ilepenaua mu(OpMamuH, COAEpXKamIeH CBENCHHSA O NEPCOHANBHBIX JAHHBIX PabOTHUKOB, IO
enedony, hakcy, SIeKTpOHHOH MouTe 0€3 IMMCHMEHHOTO COTNIacHs pabOTHHKA 3alPEINacTCs.
9.4. JluuAple fgena W JOKYMEHTBHI, COJEpXKAllde IEepCOHANbHbIC JAHHBIC PAaOOTHUKOB, XPaHATCS B
anuparomuxcs mxadax (ceiiax), 00eCHEIUBAIOINMX 3ALATY OT HECAHKIIMOHMPOBAHHOTO JIOCTYTIA.
{ 9.5. IlepcoHajibHBIE KOMIBIOTEPHL, B KOTOPBIX CONEPIKATCH NEPCOHANHHBIE IAHHBIE, JODKHBI OBITH
sAITALICHBI TAPOISIMH JOCTYIIA.

10. OTBETCTBEHHOCTE 3a pasrialieHue HHHOpPMaiy, CBI3aHHON
C MEPCOHAITBHBIMY JJAHHBIMH pabOTHHKA

' 10.1. Jluma, BUHOBHBIE B HApyUIEHWH HOPM, pPETYIMpPYIOUUX I[OJyYeHHe, 00paboTKy u 3aiury
[lepCOHANBHEIX JTAHHBIX pabOTHHKA, HECYT NMCIHILIMHAPHYIO, aJMHHHCTPATHBHYIO, TPKIaHCKO-TIPaBOBYIO
WA YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (heiepaIbHbIMHU 3aKOHAMH.







